
CHANGE 403B AMOUNT 
 

The following steps should be followed after you have successfully logged into Paycom.   
  
Step 1: Click on the “bell” icon on the right side of your home screen to get to the Notifications Center, click on 
the current year “20XX Benefits Enrollment.” 
 

 
 
Step 2:  Click on “Retirement”  
 

 
  
Step 3: The plan that you are currently enrolled in will automatically be checked. Enter a new amount. 

 
 
Step 4: Scroll down and click “Enroll.”  

 



Step 5: Click on “Finalize.”  
 

 
 
Step 6: Verify that the amount is correct and scroll to the bottom and click on the “Sign and Submit.”  
 

 
 
Step 7: Your requested benefit change will appear under “Current Benefits” from the Benefits tile.  

          
 
 


