
HOW TO CHANGE USERNAME 

Step 1: To change your username, select “Change Password or Username” from the Information tile. 

 

Step 2: Select “Change” 
 

 
 

 Please note that if you change your username, it must be changed to a valid email address that you 

have access to in order for the system to send you a confirmation email.  

Step 3: After you have changed your Username, hit “Update Username.”   
 

 


